The Geological Society – Grant Report Template
Before you start – important items to note:
· The report should be no more than two pages.
· You may include an additional one-page for graphs, tables, images etc. referenced in your report. Please see page 2.
· The report should be aimed for a lay audience, clearly summarising the information at outlined below.
· The budget report and receipts should be provided separately, ideally in one combined file as an addendum to your report. For the reporting format see page 3.
· Note: Awardees may be asked to write a piece for the Society's magazine, Geoscientist, and blog – reports may be published on the Society's website.
	Brief outline of project and its primary objectives:



	Results, findings and societal impact

For Undergraduate and Research Grants - please summarise any results or findings, as well as the societal impact or relevance of the project: 

For Outreach Grants – please summarise feedback or evaluation of the funded activity, as well as any impact or output from this:

You may wish to reference relevant graphs, tables which can be provided as a one-page addendum to your report.

	Next steps, future work and research outlook
Please summarise any next steps or activities to follow the funded project:

	Outcomes and publications
Please indicate whether any articles or other outcomes have been, or will be, published as a result of this project.

	References:

	Acknowledgements of funding:
Please include other organisations funding provided.






Addendum for referenced graphs, table – Template format
Figure 1: <Insert description of>
<Insert image>
Figure 2: <Insert description of>
<Insert image>
Figure 3: <Insert description of>
<Insert image>
Figure 4: <Insert description of>
<Insert image>



















Budget Report – Template format
	Description
	Cost £ (local currency)
	Receipt ref.

	Flight London – Naples
	£280
	1

	Accommodation Naples (7 nights)
	~£463.48 (€540 euros)
	2

	Laboratory analysis of samples
	£420 
	3

	Vesuvius Express bus rtn x 3
	~£90.12 (€105 euros)
	4-5 *one receipt missing)

	Total:
	£1253.60
	

	Total grant received:
	£1200
	

	Unspent funds:
	N/A
	


Please outline how grant funding was spent using the example template in the table below: 


Please review the budget in your original application and give a brief explanation below your table for any significant variations to costs originally outlined in anticipated budget.
Receipt 1: <Insert description of>
<Insert image>
Receipt 2: <Insert description of>
<Insert image>
Receipt 3: <Insert description of>
<Insert image>
Receipt 4: <Insert description of>
<Insert image>
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