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Registration form
Professional development day for those on teaching-focused contracts  [image: image2.jpg]



Attendee information

Fields marked * are mandatory.  Please note that email will be the primary form of communication.
	RGS-IBG membership number (if applicable)
	

	First name *
	

	Surname/Family name *
	

	Title
	

	Address for correspondence


	Is this address for: Work / Home


	
	Postcode*: 
	

	Telephone number (mobile preferred)
	

	Email address *
	

	University affiliation or Organisation*:
	


Do you have any special dietary requirements?

 Vegetarian       Nut allergy       No wheat       No dairy/lactose       Kosher       Halal       Vegan 
	 Other please specify:  
	


Do you have any special mobility/access requirements?

	


Payment
The one-day workshop fee (including lunch) is £20.00.

Please select one of the following payment methods:

	
	Cheque, Banker’s Draft or Money Order (must be in GBP Sterling)


Please make payable to: ‘Royal Geographical Society with IBG’

	Amount being paid:
	£
	
	
	
	:
	
	


	
	Electronic Bank Transfer / BACS Payments


RGS Account Details:


BIC Code:
MIDLG B2106V

Sort Code: 
40-04-01 

IBAN No:
GB72MIDL40040171401084

Account No:
71401084

SWIFT Code:
MIDLGB 22

Please add your last name and AC2014 as a reference, and advise us of remittance using the contact details below. You will not be fully registered until we receive the remittance advice.  If transferring from overseas remember to include the transfer and conversion fees at both ends  Please be aware that unless we are informed of both the Payment Reference and Payment Date, it may not be possible to match the payment to your application.
	Payment Reference:
	

	Payment Date:
	

	Amount:
	£
	
	
	
	:
	
	


	
	Invoice


We prefer to receive a purchase order or authority to invoice from your company/institution before we issue an invoice for event registration.  Please send it with your completed registration form.  Final payment must be received before the conference otherwise you will not be officially registered.  Email confirmation of your booking will be sent on receipt of payment from the company/institution.
	Full name and address of institution to be invoiced:
	

	Purchase order number:
	

	Email address invoice is to be sent to:
	

	Name and telephone number of finance office/administrator:
	


Complete your registration

Tickets to this event are non-refundable unless a medical certificate or similar can be produced. The information you have given will be held by the Royal Geographical Society with IBG on a computer in accordance with the Data Protection Act, 1998 and will be used for administrative purposes only in relationship to the Society. We will not disclose your details to any third parties. From time to time we may send you information via email or other means about other Society events which we feel may be of interest to you. 
If you would like to receive these details please tick this box 
	Post this registration to:

RHED
Royal Geographical Society with IBG

1 Kensington Gore, London, SW7 2AR
	Email to :

RHED@rgs.org
	Fax to:


020 7591 3079
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